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[NOJIOXKEHUE
o paoTe ¢ HePCOHATLHbIME AAHHBIMHA paGoTHHKOB 1 00y a0 X CH

B MyHHIUNAILHOM KA3¢HHOM 06me00pasoBaTe/lbHOM YUPCKACHUN BedepHeil (cMenHoi)

o6meobpazoparelbHOH mKoye Ne 2 ropona HOxuo-Caxannucxa

Hacrosmee ITooxkeHHe OIpeeaeT MOpsioK MOTyucH s, 00paboTKH, XpaHEHHS, [Iepeatn 0
Mo6OT0 APYroro MCIoIE30BAHMS IEPCOHANLHBIX JAHMBIX PA0OTHHKOB, U o0 y4arouxcs
MYHHIIATATBHOTO 0011e00pa3oBaTeNbHOTO YUPEkACHIs CpeIHeH 06meoOpa3oBaTenbHON

mKoJBl NeOS (manee — yupexIeHUE)

¢ TENBIO 3AIMATH HH(DOPMAIUH, OTHOCAINEHCS K TMYHOCTH, B COOTBETCTBUM CO cratbeil 24
Koncruryuuu Poccutickolt @enepanun, TpyaoBBIM KOAEKCOM Poccuiickoit @enepalium,
Konexcom Poceuitckoit Denepamnun o6 aTMAHICTPATHBHEIX IpaBoHApyLIeHnsK, De/epallbHbMI
saxonamMu «O KoMMepUecKoii Tatine», «O6 uHdopMaryy, HHYOPMALTOHHEX TEXHOJOTHAX 1 O
sauuTe HEGOpMAIUNY, «O IePCOHATBHBIX JaHHBIXY, «O parudukaruy Konsenuun Coseta
EBpOIEI 0 3aIIuTe QU3MIECKHX JHII IPH aBTOMATH3HPOBAHHOH 00paboTKe NEPCOHATBHBIX
naHEBXY», [Toctanopnennamu [IpaButenscTBa Poccuiickoi deneparnmn ot 17.11.2007 No 781
«06 yrBepxaennn lonoxkenus o6 obecnieueHrr 0€30MaCHOCTH NEPCOHANBHEIX NAaHHBIX IPH X
o6paboTke B HHHOPMATEOHHBIX CHCTEMAX MEPCOHANBHBIX JAHHBIXY, OT 15.09.2008 Ne 687 «O6
yrBepxaeHun [logoxenus 06 0coOeHHOCTAX 00pabOTKY NEPCOHANTBHBIX TAHHBIX,

OCYIIIGCTBJ'I}IeMOfI 0e3 UCIONIb30BaHNA CPeACTB AaBTOMATHA3 ALY .

ITpu pazpabotke [1onoKeHNs YITEHE! TPeOOBAHHUS ¥ PEKOMEHIAINH, COACPKAMICC B
HOPMATHBHBIX ¥ METOARYECKUX JOKYMEHTAX ®OCTOK, ®Ch u MuHuCcTEpCTBA

AH(GOPMALMOBHBIX TEXHONOTHI 1 cBsi3H Pocculickolt denepatuu.

Hacrosmuee ITonoxenve U U3MEHEHHUS K HEMY YTBEPKIAIOTCA IIPHKA30M JBPEKTOpa

YIPCAKOACHUA C y‘IéTOM MHCHHA IPCACTABUTEIILHOIC Oprada paGO'FHI{KOB. Bee p8,60THI/IKH H



3aKOHHBIC NIPCACTABUTEIN 06yqa1011111xcx JOJKHBI OBITH IO IIONITMCE O3HAKOMIIEHBI ¢ NaHHBIM

TTornoxeHneM 1 U3MEHEHHAME K HEMY.
1L.OCHOBHLIE HOHATYS
B nacrosmem Ionoxennn ACIIONB3YIOTCSE CIENYIOMINE OCHOBHEIE TOHATHSL:

nepcoHaNbHbie JaHHbIe — 00as HHHOPMAIHS, OTHOCAMALCS K MPIMO MIH KOCBEHHO

ONPEeNEeTeHHOMY MK ONPEAEIAEMOMY (H3HUECKOMY JTHILY (CyOBEKTY NEPCOHANBHBIX JAHHBIX):

nepcoHanbHble AaHHbIe paboTHuKa — nHGOpMaLUA, HeOOX0oMMMas paGOTONATENIO B CBI3H] C

TPYAOBBIMHE OTHOLICHUSMA W KacarIasics KOHXPETHOTO paGOTHI/IKa;

OmePaTOP - TOCYNAPCTBEHHBIN OPraH, MyHHIMIAIBHEIE OPTaH, IOPHINYECKOe I (PH3HIECKOE
JUO, CAMOCTOSATETBHO WITH COBMECTHO ¢ IPYTUMHE JTUIAMH OPraHU3YIOMUe 1 (HIIA)
OCYHIECTBILTIONING 06pabOTKY NEePCOHANBLHBIX JaHHBIX, 4 TAKKE ONPEIEIIIOIITE [ICIH
06paboTKA NEPCONANBHBIX JAHHBIX, COCTAB IEPCOHATBHEIX TAHHBIX, OIEKAIMK 00paboTke,

JEHCTBHSL (ONEPAIHK), COBEPIIACMBIE € NEPCOHANLHBIME JAHHBIMU;

00padoTKa mepConaNbHBIX ANHLIX - T000e NelicTRUe (ONEPAITHA) KU COBOKYIHOCTD
NSHCTBHH (Omepauyit), COBEPIIAEMBIX C UCIONB30BAHKMEM CPENCTR ABTOMATH3AIIAM WIH 6e3
MCIOTE30BANK TaKKUX CPE/ICTB C NEPCOHANBHBIMU JAaHHBIMH, BKIIFOTas cOOp, 3aIKCh,
CHCTCMATH3AHIO, HAKOCHKE, XPAaHeHNe, YTOuHeHHe (0GHOBIIEHHE, U3MEHEHNE ), H3BIICUeHHE,
HCIIONE30BANNE, fIepenady (pacpocTpaHeHne, IPEIOCTABJIEHHE, JOCTYIL), 00e3THYABAHUE,

6HOKHpOBaHI<IG, YAAJICEHEC, YHUYTOXCHNUE MEPCOHAIBHLIX JaRHLIX,

PacnupocTpaHeH e NePCOHANLHBIX JAHHLIX — TCHCTBHS, HAPABICHHbIE HA PACKDPLITHE

ICPCOHANIbHBIX JAHHLIX HCOHPCAC/IICHHOMY Kpyry JIdm,

OMOKHPOBAHNE HEPCOHATBHBIX JAHHBIX — BPEMEHHOE TIpeKpallenne 06paboTKH
DEPCOHANBHBIX JAHHLIX (32 HCKIIIOUCHUEM CITy4aesn, eciu 06paboTka HeoGXoauMa s

YTOUHCHMS IICPCOHAIBHBIX ,D;aHHI)IX);

VHMMTOKCHIC NCPRCOHANBHLIX FAMELIX - HeﬁCTBHﬂ, B PC3YNIETATEC KOTOPBIX CTAHOBUATCH
HCBOSMOJKHLIM BOCCTAHOBUTE COACPAKGHUE HEPCONANBHLIX JAHHEIX B HH{bOpMaHI/IOHHOIL/II
CUCTCME HEPCOHANBHBIX JaHUbIX | (HJIH) B PE3YIHTATE KOTOPRIX VHUYTOMATCS MaTCpAAILHEIC
HOCHTCIH TICPCOHANBHBIX JAHHBIX,

obe3nmuuBanne HeRCOHANLHBIX JaHHBIX — I[eﬁCTBHﬂ, B PE3YILTATEC XOTOPLIX CTAHOBHATCH

HEBOBMOXKHBIM 0€3 MCITOJIF30BAHUS JOIOIHUTENBION I’IH(}_)OpMaHHH OIPCHCIIBRTE

IIPHHSIJICHKHOCTD ICPCOHANBHBIX TAHHARIX KOHKPCTHOMY Cyﬁ"beKTy HEPCOHANLELIX AGHHDBIX,



HAGOPMANMOHHAN CHCTEMA HEPCOHANBHLIX JAHHBIX — COBOKYIIHOCTE coJlepikalnuxcs B 6aszax
JAHHBIX NEPCOHANBHBIX NAHHBIX B 00eceunBaomuX ux 06paboTy HnHGOPMALUOHHLIX

TEXHOJOIAME 1 TEXHUISCKUX CPpeUCTR;

TPAHCI PAHUYHAN EPEHAYA HEPCOHABHBIX HAHHBIX — [IEPe/aya IePCOHANBHEIX JAHHBIX HA
TEPPUTOPHIO HHOCTPAHHOTO r()cyﬂapbe;; OpraHy BIACTH HHOCTPAHHOTO I'OCYIapCTha,
HHOCTPAHHOMY (DU3NUECKOMY JIAIY WM HHOCTPAHHOMY IOPHIHYECKOMY JIUILY.

et
Cy6bexTaMu NepCOHAThHBIX JAHNBIX B YIPSKICHUY SIBISIOTCH:

-

o ' pabOTHHKH, COCTOSMINNE ¢ YUPESUASHHEM B TPYAOBHIX
OTHOIICHHIX, B TOM YHCIIe pa0OTAIOMHKE B YUPEKICHHH 1O
COBMCCTUTENBCTRY;

o BCE KaTeropuu 00y9arommuxcs;

o - Ipoune GUINYECKUE JIUIA, COCTOSIINE C YUPEXKICHIEM B

JOT'OBOPHDLEX GTHOIICHVIAX,

2. IPMHIIUIBL OBPABOTKH NEPCOHAJIBHBIX JTAHHBIX

2.1. O6paborka repcoOHANIBHbIX JAHHBIX JIOJDKHA OCYIIECTBISTLCH Ha OCHOBE CIIEINYIOMINX
APHHIHITIOB:
1. OGpaboTKa epCOHANBHEIX TAHHEIX JOIDKHA OCYIECTBILITECA HA 3aKOHHOMN 1 CIPaBe/UIHBOK

OCHOBC.

2. O6pa60TKa IepCOHAIBHBIX JaHHBIX JOJDKHAE OIpaHHINBATHCA OOCTHXEHUEM KOHKPETHRIX,
3aparee OPEEC/ICHHLIX U 3aKOHHBIX nesen. He JOIYCKaCTTCH 06pa60'r1<a IIepCoHaATILHEIX

JAaHHBIX, HECOBMECTHMAs ¢ LICTIAMHU cGopa NEPCOHAIIBHBIX JAHHBIX.

3. He nonyckaercs o6beauneHre 6a3 JaHHBIX, COMCPKAIINX NIEPCOHAIBHBIC TAHHEIC, o6paboTka

KOTOPBIX CCYINCCTRIACTCS B HEJIX, HECOBMCCTHMBIX MEXKIY coboii.

4. O6paboTKe MOMIEKAT TOIBKO TEPCOHATBHbIC JaHHBIC, KOTOPBIE OTBETAROT ICILIM HX

obpaboTxm.

5. Conepxanue u 06beM 06pabaThIBaeMBIX TICPCOHATHHBIX JAHHBIX JOTKHDI COOTRETCTBOBATH
=
3agRICHHEBIM IemaM oOpabotkn. O6pabaThiBacMble NEPCOHATBHEIC JAHHBIC HE JIOJIAHRI OBITH

U30BITCUHBIMY IO OTHOIICHMIO K 3asIBICHHBIM NEIAM HX 06pa6OTKI/I.

6. Ilpu 06paGoTKe NepCOHANBHBIX TAHHBIX TOTHKHBL OLITL 00CCIICUEHEl TOUHOCTE MEPCOHATBEHBIX

JAHHBIX, UX HOCTATOYHOCTD, 4 B H€06XOI[I/IMBIX CIIy4adx B aKTYyAlIbHOCTh IO OTHOIIICHHIO K



HEJIAM 06pa60’1‘KI'I IIEPCOHANIBHLIX JaHHDIX. OHGpﬂTOp JNOJRKCH ITPUHEMATDL HEOOXOIMBIC MCPbBL
6o obecrneunBaTs HX IIPUHATHC 11O YAMICHHWIO WA YTOYHCHMIO HECITOJIHAIX HIIK HCTOYHBIX

JaHHbIX.

7. Xpanenne nepConanbHbIX JAHHBX TOJLKAO OCYMIECTBIATECA B (hopME, NO3BOIAIONICH
OTIpENICTUTh cyOBEKTa nepCOHanBHgﬁ ITAHHEBIX, HE /:[onbmle, yeM 3Toro TpebyroT nenmm o6paboTin
IEPCOHATIBHBIX JaHHBIX, ECITH CPOK §pa.ﬁeHHﬂ MEPCOHATBHBIX JAHHBIX HE YCTAHOBIIEH
heepaIbHBIM 3aKOHOM, JOTOBOPOHM, CTOPOHOI KOTOPOTO, BEOIONPHOOPETATENICM HITH
HOPYUHTENEM TIO KOTOPOMY ﬂgﬂH;)TCﬂ CcyOBEKT MepCOHATBHEIX TaHHBIX. OOpabaThiBagMEIe
HePCOHAIbHBIE TAHHBIE TTOJTEKAT YHHUTOKEHHIO THG0 00e3MMIHBAHAIO TIO TOCTHKEHUH LeTer
00pabOTKH WK B ClIyyae YTPAThl HEOOXOJMMOCTH B JIOCTKEHUH THX LIeTieH, eCIIH HHOe He

IpemrycMOTPEeHo QelepalbHBIM 3aKOHOM.

06p3.60TKa NEPCOHATIBHBIX JAHHBIX MOXKCT OCYILIECTBIIATHC OIIEPATOPOM C IMACEMCHHOT'O

corjacu4a C},’6T:€KTOB MEPCOHATBHAIX JJAHHBIX, 338 HCKIIIOYCHUCM CIIC/TYFOIIUX CIIyJacRB:

a) 06paboTKa MePCOHANBHEIX JAHHBIX OCYIIECCTBILIETCS Ha OCHOBaHAHU BelepallbHOTO 3aKOHA,
YCTAHABIMBAIOLIETO €€ HENb, YCIOBUS MOJTYUEHIS IEPCOHATBHBIX JAHHBIX H KPYT CyOBeKTOB,
HEPCOHANBHEIE JAHHBIE KOTOPBIX TToyiekaT o0paboTke, a TakKe ONPeNeNIoNero MOoIHOMO WA

oreparopa,

6) 06paboTKa NePCOHANBHBIX TAHHBIX OCYHICCTBIAETCS B IEIIAX MCIOIHEHUS JOT0BOPA, OIHOH

U3 CTOPOH KOTOPOTO ABIIACTCHA CY6T;CKT NepCOHANLHBIX JAHHBIX

B) 06p360TKa NEPCOHATIBHBIX TaHHBIX OCYIICCTBIACTCS AL CTAaTUCTHYCCKUX HWIIH HHBIX

HAYUHBIX Heaei IIpu yCJiOBUH 00s13aTeLHOrO 003 TNYBBABKS HePCOHANTBHLIX JaHHEDBIX;

T) 06paboTKa MEPCOHANBHEIX JAHHBIX HE0OX0UMa IS 3aIUTHI KU3HH, 30POBbS IIH HHBIX
JKI3HCHHO BAKHAIX MHTEPECOB CYOBEKTA TEPCOHANBHBIX HAHHBIX, CCIIH IOy YCHUE COTTACH

Cy6’b€3KT& NCPCOHAIILHBIX JaHHBIX HEBO3MOXKHOS

2.2. O6paboTKa MePCOHANBHAIX JaHHBIX OCYIISCTRIACTCSA TONBKO ¢ COrTacus b MHCBMEHHOH
dopme cyGpexTa mepcoHanbHBIX JaHHEX, Cormacue B IMCEMCHHOH dopme cyOBeKTa

IEPCOHANIBHBIX JAaHHBIX Ha 06pa60TKy €ro NepCORAIBHLIX ZAHHBIX JIOJDKHO BKIIHOYATE B 066}1, B

YJACTHOCTHU!

1) paMunuro, MMs, OTYECTBO, afpec CyObEKTa HCPCOHANBHBIX JAHHBIX, HOMED OCHOBHOTO
IOKYMEHTA, Y/IOCTOBEPSIOMIETO €T0 THIHOCT, CBEACHHA O IaTe BhlAaYH yKa3aHHOTO JIOKYMEHTA

M BRLAABIICM €TI0 OpraHe;



2) QaMUIIUIO, HMSI, OTYSCTBO, APEC IPEICTABUTEIN CYOhEeKTa IEPCOHANBHBIX JARHBIX, HOMED
OCHOBHOT'O JOKYMEHTA, YJIOCTOBEPSIONIETO €T0 THYHOCTD, CBEIEHUS O MATE BRIIAYH YKA3AHHOTO
JOKYMEHTA U BEIJABILIEM €T0 OPTaHe, PEKBHZHUTH JOBEPEHHOCTH WA HHOTO JOKYMEHTA,
TOATBCPIKAAIOIIET0 HONHOMOYIS STOTO MPEACTaBHTEIL] (Op¥ TONydeHHH COTIACHS OT

OpPEeICTABUTENA CyOBEKTA TEPCOHAILHBIX JAHHBIX );

s

3) HauMeHOBaHUE WIH (aMUIIHIO, MM, OTIECTBO U 4/IPEC ONEPATOpa, HOLYUarONEero COTJIacHe

¢yOBeKTa IePCOHAIBHBIX TAHHBIX)

4) nerns 06paboTKU NEPCOHATHHBIX JIAHHEIX;

5) nepedeHs MepCOHANBHEIX JAHHBIX, Ha 06paboTKy KOTOPBIX JaeTcs corjlacye cyObekTa
MEPCOHANTEHBIX. TaHHRIX;

6) HaUMEHOBaHUe MM (AMUIIKIO, UM, OTUECTBO ¥ AIpec JIMIA, OCYIICCTRIAIONETo 06paboTky
IICPCOHANPHBIX JIAHHBIX 110 MOPYYEHHUIO ofleparopa, eciid 06pabotka OyIeT IIopyUeHa TaKoMy
THILY;

7) riepedeHs NeRCTBUH ¢ TIePCOHATBHEIME JaHHBIMY, HA COBEPIICHHE KOTOPEIX JaeTCs COTIAache,

00lIIee OMUCAHHE HCIOIB3YEMBIX ONEPaTOPOM cI0C0O0B 06padoTKH NEPCOHANBHBIX TAHHBIX;

8) CpoK, B TEUEHHE KOTOPOTO AEHCTBYET COTIache CyOhEeKTa IePCOHAIBHBIX AHHBIX, a TAKKEe

CImocoB ero OT3BIRA, CCIIM HHOE HE YCTAHOBIEHO (PEAEPATbHBIM 3aKOHOM;
9) nonnuck cyOBEKTa MEPCOHATBHBIX JAHHEIX.

2.3. O6paBoTKa CIEeMHATEHBIX KATErOPHii IePCOHATBHBIX TAHHBIX, KACAIOIUKCS PACOBOH,
HAIMOHATBHOM IPUHATEKHOCTH, MOJTHTHIECKHX B3VIIOB, PETUTHOSHRIX HIH QHIOCOPCKAX

yOeKIeH i, COCTOSHMS 30POBbS, MHTEMHOH JKM3HHU, HE TONYCKACTCS, 3a HCKITHOICHACM

CIIY4acR, CCIIA:

1) cy6BEKT TepCOHATBHBIX IAHHBIX AT COTJIACHE B MChMEHHOA (opme Ha 06paboTKy CBOMX

IepCOHANBHBIX JAHHBIX;
2) HepcoHaNbHbIE JAHHbIE CeNanb! O0IeOCTYIHBIMA CYOBEKTOM IIEPCOHANBHBIX JAHHbIX;
3) o6paborka NepCOHaIbHEIX JAHHBIX HEOOXO0MMA B CBI3H © pealn3apei Mex 1y HapOIHbIX
noropopoB Poccriickoli Pepepanpy 0 peaiMUCCHH;

4) 06}3&60’1‘1(3 NEPCOHABHBIX JTAHHDBIX OCYIIESCTBILETCS B COOTBCTCTBHY C (Dej_lepaJIBHLIM

3akoHOM 0T 25 sHBaps 2002 roga N 8-@3 «O Beepoccuickoit HepenycH HaCENCHUAY;



5) 06paboTKa MEPCOHANBHEIX MAHHbIX OCYIIECTBIACTCS B COOTBETCTBHHA € 3aKOHONATENILCTBOM O
FOCYIAPCTBEHHOMN COIMANBHO TOMOIIY, TPYAOBLIM 3aKOHOAATEIBCTEOM, 3aKOHONATENBCTBOM
Pocenitckoit @enepanuu o MEHCHIX N0 TOCYAAPCTBEHHOMY HEHCHOHHOMY 00SCIICUEHHIO, O

TPYJIOBBIX TICHCUAX;

4

6) 06paGoTKa HePCOHATLHBIX JAHHBIX HEOOXOIMMA JUTA 3AIATHI KU3HH, 30POBbS A UHBIX
JKH3HEHHO BAXHBIX MHTEPECOB CyOHeKTa HEPCOHANBHBIX JAHHBIX TUOO KU3HH, 3T0POBb UK
VHBIX KM3HEHHO BAKHBIX HHTEPECOB IPYTHX JIMII U NOMyUeHHE COrNacus CyOneKTa

IICPCOHANIBHBIX NAHHBIX HEBO3MONHO,

7) 06pabGoTKa epCOHATPHBIX JAHHBIX OCYIIECTBIIICTCA B MEJIMKO-TIpOQHIaKTUIECKHX eNsX, B
IEJISX YCTAHOBIIEHUS MEAMIMHCKOrO JBArH03a, OKa3aHust MeIMIMHCKIX 1 MEAMKO-COMMATLHBIX
YCITYT I YCJIOBHH, UT0 00PaboTKa EPCOHANBHBIX JAHHLIX OCYINSCTBILICTCA IMIIOM,
podhECCHONANEHO 3aHUMAIOIIMMCS MEIUITHHCKOM IEATeNbHOCTHIO X 00g3aHHEIM B

COOTBETCTRBHAM C 3aKOHOIATENBCTBOM PoccHiickoit Meiepalii COXPaHsThL BpaueOHY0 TalHy;

8) 06paboTKa IePCOHANBHBIX JaHHBIX WICHOR (Y4acTHHKOR) OGINECTBEHHOTO OOBEAHHCHUS MITH
PEUrHO3HOM OPraHM3ally OCYIIECTBILICTCA COOTBETCTBYIOMMMH 00OIIeCTBEHHBIM
06BheIMHEBHEM NIH PEIIMIHO3HOM OpraHu3alpeH, AeHCIBYIOMEMH B COOTBETCTBUHM C
3aKOHONATENECTBOM Poccniickoit Penepanuu, JUist JOCTHKEHIS 3aKOHHBIX TeJie,
[[Pe/IyCMOTPEHHbIX ¥X YUPSTUTENHHBIMA HOKYMEHTAMH, IIPH YCIOBHH, 4T0 epCOHAILHBIS
JIAHHBIE He OyIyT pacupocTpaHaThes 0e3 COTNachs B MUCEMEHHOM (popMe CyOBEKTOB

HEPCOHAIBHBIX JAHHBIX,

9) 06paboTKa IepCOHANIBHbIX TAHHDIX HeoBXOMuMa ISt YCTAHOBICHHS HITH OCYMICCTBICHHIA
1paB cyObeKTa NepCOHATBHBIX JAHHBIX MM TPETHIX JIHIL, & PABHO € B CBA3M C OCYIIECTBICHACM
IIpaBOCY K4,

10) 06paborKa mepCoOHANbHbBIX JAHHBIX OCYIIECTBIIACTCH B COOTBETCTBHY C 3aK0HOIATEILCTBOM
Poccuiickoit Peaepannn 06 060poHe, 0 6€30MACHOCTH, O MPOTUBOJCHCTBUY TEPPOPH3MY,; O
TPAHCTIOPTHOR 6e30MaCHOCTH, O HPOTUBOAESHCTBHI KOPPYIILUH, 06 onepaTHBHO-PA3BICKHOH
NeSTeFHOCTH, 00 HCIIONHUTEILHOM ITPOU3BOJICTBES, YI0JIOBHO-HCTIOTHUTEIIBEHBIM

3aKOHOIATEIHCTBOM Poccuiickoil Menepanuu;

11) o6paboria NepcOHANBHBIX JAHHBIX OCYHIECTBIBIETCS B COOTBETCTBUHU ¢ 3AKOHOXATEIBCTBOM

00 00A3aTENBEHBIX BUAAX CTPAXCBAaHU, CO CTpaxOBbIM 3aKOHOZATECIIECTBOM,

12) 06pabOTKA MePCOHATBHEIX JTAHHBIX OCYIECTBIICTCA B CIyHaiX, npeaycMOTPEHHBIX

3AKOHOJATENBCTBOM Poccmiickoii Denepanuy, rocy 1apCTBEHHBIME OpraHdMH,



L=

MYHHIHIIANbHBIMY OpraHaMK HITd Opradru3anusiMi B TIeJIax }’CTpOﬁC’I‘Ba nerelt, ocrasmmxcs 6e3

{IONICHCHUWS POJHT eIIeﬁ, HA BOCIIMTAHUE B CEMBU T'PAKJIaH.

3. OCHOBHBIE YCJOBYSL, [EJU ¥ CHOCOBBI OBPABOTKH EPCOHABHBIX
.. JAHHEIX

3.1. Yupexnenne onpenenser o6beM, cofepKanue 06pabaTbIBacMBIX IEPCOHANIBHEIX TAHHEIX,
PYKOBOZCTBYSICE 3aKOHO/[ATENbCTEOM Poccuiickoii Depepamuy u HOPMATHBHBIMU JOKYMEHTAMA
E

B obactu o6paboTKH NEPCOHATTBHBIX JaHHBIX.

p

3.2. O6paboTKa IePCOHABHBIX JAHHBIX PaGOTHAKOB OCYIIECTRIIIETCH B HENIX obecTeucHus
cobionenus Koncrurymau Poceuniickoit ®eiepammmy, (pelepalbHbX 3aKOHOB ¥ HHBIX
HOPMaTHBHBIX IIPABOBEIX aKkToB Poccniickoit Menepanuu, coneiicTeus paGoTHIKAM B
HCIOTHCHUH IOJDKHOCTHBIX 00532HHOCTEH, MOBEIIECHIE KBAIU(UKAIIH U JIODKHOCTHOM POCTE,
obecnevenns TMUHOM 6€30IMACHOCTH IPH UCIIONHEHNY HODKHOCTHBIX O0S3aHHOCTEH, yueTa
PE3YIBTATOB KCHOTHEHMST JOJDKHOCTHBIX 00s13aHHOCTEH, 00ECeYeHrs CONMANLHBIMU JTHTOTAMMT

B COOTBETCTBHH C 3aKOHOJATENBCTRBOM U HOPMATHBHBIMY JOKYMEHTAMH YUPEKLEHHI.

3.3. O6paboTKa NEPCOHANBHDIX TAHHBIX BCEX KATETOPHIt 00YIarOMIXCS

OCYIIECTRIICTCS B eNsX obecnedenus cotmonenns Koncturyuun Poccmiickoit ®eneparyu,
deziepanbHBIX 3aKOHOB M HHBIX HOPMATHBHEIX IIPaBOBRIX akToB Poccuiickoit Denepanw,
COIEHCTBHS B OCBOEHHAH 00pa3OBATENBHBIX IPOrPaMM, YUueTa BHIIOIHEHHS yIeGHOTO IaHa 1
Ka4eCTBA MOIYICHHBIX 3HAHUHN, CONCHCTBUA TPYJOYCTPOUCTBY, 00ECIIeUeH)S THIHOM
Ge30MacHOCTH B PO 00yYeHHs, 00CCIeYEHUS COLMATLHBIMH JTbIOTAMU B COOTBETCTBHH ¢

3aKOHOZATCJIHCTBOM UM HOPMATUBHEIMH JOKYMCHTAMH YUPEIKICHUS.

VupexaeHue He UMeeT IIpaBa NoNyvaTh # 00padaTeBaTh IEPCOHANBHBIE JAHHbIE O
NOJIATHYECKUX, PEJIMTHO3HLIX U MHBIX YOSXKNEHHUX U YaCTHOM JKHU3HU cyObeKTa 6e3 ero

IIHUCBMCHHOI'O corjiacud.

YupexJeHne He HMeeT IipaBa oIydarh H 00pabaTsIBaTh EPCOHANBHEIE JaHube CYGHEKTa O ero
YIICHCTBE B OOIIECTBEHHBIX 00BEIMHEHHSIX, 38 HCKIIOUESHHEM CIIYUYaeB, IPEIyCMOTPEHHBIX
benepamrsHBIM 3aKOHOM «() MEPCOHATBHBIX JaHHBIX).

3.4. YupexaeHrde He IMECT NPaBo 3alpalliBaTh HHPOPMAITHIO O COCTOSIHUY 3[I0POBbI, 32
MCKIIOYSHUEM TEX CBEACHUH, KOTOPBIE OTHOCATCA K BOMIPOCY O BO3SMOXKHOCTH BBHIITOTHEHUS
PabOTHUKOM TPYOOBOH (YHKIIHH, a 00y TAOIIHMCS BO3MOXKHOCTH IOIyIHTh 06pa3oBanie.

358 O6pa60TKa 6I/IOMCTI)I/I‘1€CKHX NCPCOHANIBHBIX JAHHBIX MOJKET OCYIIECCTBIATLCA TOJLKO PH

HAJMYUH COTIaCHA B IIKCBMEHHOH (I)QpMG CY6’BCKT8 MCPCOHANLHBIX JAHHBIX, 3& HCKIITOYCHHCM



Cliy4acs, MpCUyCMOTPCHHBIX 3aKOHOAATSIILCTROM B JPYIUMHA HOPMATUBHBIMHY ITPABOBLIME

axramu Poccuiickoii Meyrepanuy.
3.6. Yupexaenue UCIONIL3YeT CHeAYIOIHE cnocoOhl 00paboTKU IePCOHATBHBIX JAHHBIX:

B aRTOMATU3HPOBAHHBIX HH(POPMAMOFHEIX CHCTEMAaX MNEPCOHANBHBIX JaHHBIX B 3JIEKTPOHHOM
suze (B cootBeTcTBuu ¢ IlocTanopnénuem Ipaputenscra Poceuiickoit denepanum oT

17.11.2007 Ne 781);

~
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6e3 HCIOIBL30BAHU CPCACTB aB:IOMaTI/ISaHI/II/I B 6}"Ma)KHOM BUOC (B COOTBECTCTBEU C

INocranosnennem IIpasutenscra Poceniickoit @enepaum ot 15.09.2008 Ne 687).

3.7. Cpoxu 06paGoTKy epCOHATHHBIX JaHHEIX YCTAHABIMBAIOTCA B COOTBETCTBUU C
3aKOHOATENBCTBOM Poccuiickoit Menepanyy, HOPMAaTHBHBIMY JOKyMeHTaMy PenepalbHoro
areHTCTBA 110 06Pa30BaHHIO U yupekJeHU. 110 necreaeHnn yCcTaHOBICHHBIX CPOKOB
HEPCOHAJIHHDIC JIAHHBIC 1TOJIEIKAT IIepeliade B apXHB B [IOPAJIKE, YCTAHOBICHHOM

3aKOHOAATeNECTBOM Poccuiickoit Meneparun.
4, COCTAB IEPCOHAJIGHBIX JTAHHBIX

4.1. ITox mepcoHaNbHBIMA NaHHBIMH paGOTHHKOB MOHMUMAETCS HH(POPMAITHs, HeoOXonumMast

paBoToATeNio B CBA3M ¢ TPYAOBBIMH OTHOLICHMSMHA H KACAFOIIAACA KOHKPETHOTO PAOOTHHKA.
4.2. Cocras 06pabaThIBaeMbIX TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB YIPEKICHHA:

1. JTaHHBIC, yKa3aHHBIE B THYHOM KapTouke paGOTHHKA TIPH IIpHeMe Ha paboTy 1o
v urposarHoi dopme Ne T-2, yTBepIeHHO#H nocTaHoBIenneM 'ockoMerata Poccun o7

05.01.2004 Ne 1.
2. TpynoBast KHYDKKA.
3. Mndopmanus, ykasanHas 8 Cornacuu Ha 06paboTKy NepCoOHANbHEIX JAHHbIX.

4. PexBU3HUTHL IKIICBOTO CYETA B OaHKOBCKHX opranu3anuix, HeoOXOOUMBIE A IEPCUUCIICHAL

JOXOMOR, BRIMIAYHABACMAIX VUPCKICHUCM (IIO COTJIZCUIO pa6OTHHKa).

5. Jlpyras uaGopMaiig B COOTBETCTBHHU C 3aKOHOAATENLCTBOM Poccntickoiit Genepanni,
HOPMATHMBHBIMH JOKYMEHTAaMH OPraHOB HCHOJHUTEILHON BIACTH U JIOKaNbHBIMH
HOPMATHBHBIMY aKTAMH YIPEKICHHUSI, HeOOX0MUMast JUis 06CCIeUSHHs TPYIOBBIX OTHOIICHHH 1

y4ueTa KadecTBa TPYyaa.

4.3. CocraB 06pabaTEBaEMBIX IEPCOHAIBHBIX JAHHBIX BCEX KaTCTOPHH

OGy‘Ia}OHIHXCSI B YUpCHKJICHUM!



1. Jannsle, yrasamarie B Cornacuu Ha 00paboTKy NepCOHANBHAIX JAHHBIX.

2. Ilpyras uadopMaius B COOTBETCTBUY ¢ 3aKOHOmaTenscTBOM Poccuiickoi @enepanuu B
o6nacTr 06pPazOBAHKS X JIOKANLHEIMH HOPMATHBHEIMA aKTaAMB YUpPeKIEeHU, HeOOXO mMast JUis

opranu3ariiy 06pa30BaT6JIBHOFO mpenecca u YUETa YCICBaCMOCTH.

5. CbOP, XPAHEHUE #1 OBPABOTKA IIEPCOHAJIbHBIX JAHHBIX

EH

5.1. Bce mepcoHanbHble NAHHBIE KPENOCTABIIOTCS CyOheKTOM IePCOHANBHBIX TaHHBIX. Lenn
HEPCOHANBHBIC JAHHBIC BO3MQIKHO TTOJIy9HTh TONBKO Y TPEThel CTOPOHBL, TO YUPEKACHHE
003400 3apaHee YBEMOMUTE 00 5TOM CyOBeKTa MEPCOHAIBLHBIXK JaHHBIX U ITOJIYIHUTh €10

[IUCEMCHHOES COIJIACKC.

5.2. IIpu mOCTYILIEHNY Ha paboTy paGOTHHK 3allOJHACT IMUHYIO KapTouky (popma T-2),
aBTOOHOrpaduIo U cornacue 06 06paboTKe MEPCOHANBHBIX JaHHBIX. JInuHasT KapToUuKa
3afloyHseTes PAGOTHHKOM CaMOCTOSTENbHO. 1Py 3al0/HEHIN KapTOYKH pabOTHHK HOJLKEH
3ATIOJHSATH BCE e rPadbl, Ha BCE BOMPOCHI NABATH II0JIHIE OTBETHL, HE JIONYCKATH HCIPABJICHHH
HITH 3a49€pKUBaHuH, POYEPKOB, HOMAPOK B CTPOIOM COOTBETCTBHH ¢ 3AMHCAME, KOTOPHIC

cofeparcs B €ro IMINLIX JOKYMCHTaX.

5.2.1. AsroGuorpadus - JOKyMEHT, COJEPIKALIHA OIHCAHHE B XPOHOIOTHYCCKOMH
OCTIENIOBATENBHOCTH OCHOBHEIX STATIOB JKU3HU M IEATENBHOCTH IPHHAMACMOTO PabOTHHKA.

Arro6uorpadHs CoCTABIAETCSA B NPOUIBOILHOM Bopme, Ge3 IOMapOK U HCHPABICHHH.

5.2.2. Jlnupas Kaprodka u aproduorpadus paboTHUKA JOIDKHDI XPAHATLCS B JITIHOM JIC)IC
paboTHEKa. B IMMHOM [ene TAKKe XPAHATCS HHbIe IOKYMEHTBI IEPCOHANBHOIO YHETa,
OTHOCSIDMECS K TIEPCOHAIFHBIM JAHHBIM PaOOTHAKA, 00eCTICYHBAIOIINE TPYLOBBIC OTHOTICHIA B

COOTBETCTBHAH C OOI'OBOPOM.

5.2.3. JInuroe Aeno paboTHKa OGOPMIIIETCS TOCIC H3MaHUA NprKasa O IpHEME Ha paboty n
BeJieTCH Ha NPOTSLKCHHH Beel TPy ROBOM AeaTensHocTr paGoTHIKA. Bee NOKYMEHTBI JIAUHOTO
JieNa PacioNaranTcs B XPOHOIOTHIECKOM HOPAIKE U MOJIIHBAIOTCA B obnoxxky obpasua,
YCTAHOBJIEHHOTO B yapeskaeauy. Ha Hell yKa3bIBaroTCA amunus, UMsI, OTIECTBO PaGOTHHKA,
HOMep IAYHOTo fena. JIndmpie Jea paboTHHKOB YUPEKACHUA XPAHATCA B ceitdpe oTnena

KaJipoB, 4 MOCTIC YBOJBHCHIA oepenaroTea b YCTaHOBIICHHOM NOPAAKE B apXHB.

5.2.4. TpynoBbic KHHKKY pabOTHIKOB YUPESKIEHUA XPAHATCA B ceiide oT/IETA KAIPOB U BEAYTCA

B cooTreTcTBHY ¢ IlocranosnenneM IIpaBuTenbeTBa Poccuiickoi Qenepaluu OT. 16.04.2003 Neo

225 «O TpynOBBIX KHIDKKAX».



5.3. TIpu rroziage JIOKYMEHTOR JUTS TIOCTYILICHUA Ha 00y4€HHUE B YIPSHKACHHE 3AKOHHBIA
IIpeNCTaBUTENb 00YHAIOIIETOCs 3al0NHIET cortacue 00 06paboTie NepCOHANBHBIX JAHHBIX, &
TaKKe TPEeNOCTaB/sgeT HeoOX0MMbIE IOKYMEHTHI B COOTBETCTBUHY C IPABHIIAMH IIPUEMA B
yapexaeHne. Bee JOKyMEHTH XPaHSTesl B THYHOM JIeNe 00 yUatomerocs, KOTopoMy

TIPHCBAMBACTCS COOTBETCTBYIOMMIM HBOMED.

JIvuneie Aena 06y4aomuxces XpaHsEcs B cefie y cexpeTapsa Ha Bee BpeMs 00yUeHHS U CIar0TCs
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B 8pXUB B YCTAaHOBJICHHOM IOPSAKE.

Bce muunble nena CY6’LCKTO'B MECPCOHANBHBIX JAHHBIX XpaHdarcd Ha 6YM8.>I(HBIX ¥ 3NICKTPOHHBIX

HOCHTEIISIX B Celpe oTnena Kaapos.

54.B [poHecce XpaHCHHUA IEPCOHANBHBIX NAHHBIX HOJIKCH obecrieunBaThCs KOHTPOJIb 38
OOCTOBCPHOCTRIO K IOJTHOTOM IICPCOHANIBHEIX JAHHBIX, UX PEryIEIPHOC 00OHOBIICHHE B BHECEHUE

110 MEPE HGO6XO]_EI/IMOC’I“I’}[ COOTBCTCTBYIOMUX H3MECHEHMHA.

5.5. Yupexaenue npu o0paboTKe IepCOHANBHBIX JaHHBIX Ha OyMaXKHbIX HOCHTEILIX U B
aBTOMATH3UPOBAHHBIX HHPOPMAIIMOHHEIX CHCTEMax 00A3aH0 TPUHAMATE HEOOXOIMMBIE
OpraHM3AIMOHHBIE M TEXHAYESCKIE MEPBL, B TOM YHCIIE IPH HEOOXOIUMOCTH HCIIOTB30BATE
muQpoBaTbHBIE (KPUITOTPahHUIECKUE) CPENCTBA, A 3AIIUTHI IIEPCOHANBHBIX JAHHBIX OT
HeNPaBOMEPHOTO M CIIy9IaifHOT0 JOCTYIa K HUM, YHHYTOKEHMS, H3MEHEHHUSL, OIIOKMPOBAHMSL,
KOIMMUPOBAHUS, PACIPOCTPAHESHHS IePCOHANBHEIX JAHHBIX, & TAKKe OT HHBIX HEIIPABOMEPHBIX
TeWCTBHI B COOTBETCTBHH ¢ 3aKOHOAaTenscTBOM Poccuiickoil denepanyu, TpeGoBaHUAMH
HOPMATHBHBIX JOKYMEHTOB, YCTAHABIUBAIOMIMX MPABHIIA XPAHEHH KOHQHACHIIHAIBHBIX

CBeNleHuH B HacTosmmM [1oIoxenneM.

5.6. B nemsax obecrieueHns KOH(HACHITHATIBHOCTH IEPCOHANBHEIX JAHHBIX BCC OIICpallii o HX
06paboTKe JOIDKHBI BHIIOTHITHCS TONLKO PaOOTHAKAMHU, OCYICCTRIIOMAMHE JIAHHYIO paGory B
COOTBETCTBHU CO CBOMMH HOJIKHOCTHBIMH O0S3aHHOCTSIMH, 3adHKCHPOBAHHBIMH B HX
JIOJDKHOCTHBIX MHCTPYKIHSAX. PasrpaHidenye Ipas J0CTyla pabOTHUKOB U PYKOBOJAIICTO

COCTaBA YUPEIKICHNSA K EPCOHANBHBIM IAHHBIM yTBEPIKIACTCA MPUKA30M AUPEKTOPA.
5.7. TIpi 00paboTKe NEePCOHANBHBIX IAHHBIX B nH(OPMAITHOHHOHA CUCTEME JIOIKHO OBITH
obecrieueHo:

2) IPOBEJICHIE MEPOIIPHATHH, HAITPABJICHHBIX HA IPEJOTBPALICHNC HEeCaHKIMOHUPOBAHHOI0
JOCTYIIA K IEPCOHANBHbIM JaHHBIM B (WIK) nepefadi uX JUlaM, He IMCIOIUM paBsa JIocTyIa K

Taxoii urHdopMaInmg;
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6) CBOCBPCMCHHOC OGH&py)K&Hﬂe (l)aKTOB HECAHKIMNOHAPOBAHHOIO MOCTYIIA K HEPCOHATBHBIM
JaHHBIM,
B) HENIONYIIEHUE BOINEHCTRAN Ha TEXHUYECKHIE CpEaAcCTBA aB’I‘OMa’I‘HSI/IpOBaHHO§[ 06p360'I‘KH

HepCconalibHbiX NaHHLIX, B DE3YIILTATE KOTOPOT'O MOIKET 6BITD HapymeHo ux

GyHKIHOHUpOBAHME, 3

e

i“_) BO3MONKIOCTD I§€38M6,Z[IIH’F6.TIBII(51"O BOCCTAHOBNEHHA IICPCOHANBHEIX HGHHDLIX,

MO,Z[PI(bI/IHI/IpOBaHHBIX HIn YHHHTO)KGHHBIX BCJICACTBHE HCCAHKITMOHUPORBABHOTO JOCTYHA K HUM,
IL) TOCTOSHHBIN KOHTPOJE 34 06GCH€‘ICHHCM YPOBHSA 3aIMAINCHHOCTH ICPCOHAILHLIX JAaHBLIX.

5.8. Bee unpopManmoHHbIe CUCTEMBI YUPEKICHHS, ACTIONB3YEMEBIE T 06paboTK
[I€PCOHAIIBHBIX HaHHBIX, JOMKHEL yIOBIECTBOPATE TPeOGORAHUAM 3aKOHOIATENLCTBA POCCHICKO
®enepaunn 1 HopMaTUBHBIX JoKyMeHToB DCTOK 1 ®CB no 3amuTte KoR(GHICHIRATLHON

uHopMaIIn.
6. IIEPENAYA HEPCOHAJIBHBIX TAHHBIX

6.1. Ilpu mepenave IepCORANBHBIX JAHHBIX APYTHM IOPUANUECKAM U (DU3HYECKUAM JTHIAM

YUpeKIeHUEe JOILKHO COOMIOAATE CNEAYIOMnE TpeGoBaHuIT:

6.1.1. He coo6maTe nepcoHalbHple TaHHBIEe TPETHEH CTOPOHE €3 IMMCHMEHHOTO COTTIACHS
cyObexTa NepCOHATBHBIX JAHHBIX, 33 UCKIIIOUSHHEM CIIYUAEB, KOTA 3T0 HEOGXOMUMO B IETIIX
TIPeyIpEekICHIS YITPO3BI XKU3HH B 3JJ0POBBIO paboTHHKA M 00yJaronIerocs, a TakKe B clIydasx,
YCTaHOBIEHHBIX (heiepaIbHBIMU 3aKoHaMu. OTBETH Ha MHCHMCHHBIE 3aIIPOCH] IPYTHX
OpraHu3alnil ¥ yIpeKIcHIH B peaeiax uX KOMUSTeHIIMH U OPEeIOCTABIEHHEIX TONHOMOYAH
JAIoTes B TACHEMEeHHOU (opMe U B TOM 00BeMe, KOTOPBIM ITO3BOIBIET HE pasriiatiaTsh B3 IUIIHUN
o0BeM TIePCOHANTBHEIX HaHAbIX. [lepenaua nadopMalum, coepxianieit CBeeHIs O
MEPCOHANIBHBIX JAHHBIX, 110 TeTed)oHy, Pakcy, 3AEKTPOHHOU nouTe 6e3 MUCbMEHHOTO CONTIACHA

CyObeKTa NEPCOHANBHBIX TaHHBIX 3AIIpEeIaeTCsL.
6.1.2. He coobmars nepcoHanbHEBIE JaHHbe B KOMMEPUECKHUX Helix 03 MUChMEHHOr0 CorvIacus
CyOBeKTa HIEPCOHAIBHBIX JTAHHBIX.

Hpeﬂynpe)lcna'rb JIAH, TIOYYarOHAX JOCTYII K [IEPCOHAIBHBIM JaHHBIM, O TOM, 9TO 2T JaHHDLIC

MOI'YT OBITH UCIIOJIL3OBAHDI JIALIH B CIAX, B KOTOPBIX OHU COO6H.[CH})I, u ’I‘p660BaT}'> OT OTHX

HI/IH&, NoJIyHaronye 1oCTyIl K NEPCOHaNIbHLIM JaRHbIM, 00sI3aHbI COGJ’HOII&TB PEKUM

KOH(UCHIHATLHOCTH.



